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Volunteer Services
Summer 2015 Internship
Volunteer Program Assistant

The Kentucky Historical Society is seeking an intern to assist the volunteer administrator with recruitment, screening, scheduling and training volunteers for two major events in the fall of 2015. Intern must be available during the AASLH (American Association of State and Local History) Annual Meeting, Sept. 16-19 and the KY History Mini Marathon Oct. 2 & 3.

The majority of the work will be in an office setting in Frankfort. The AASLH Annual Meeting will be in Louisville, Kentucky. The History Half Marathon will be in Frankfort. Travel expenses during these events will be reimbursed. Tasks during the events will involve long periods of standing and walking. The intern will gain knowledge and experience in the following skills. 
· Managing large groups of volunteers during a major event.
· Verbal and written communications skills.
· Project management. 
· Behind-the-scenes planning and implementation of volunteer program in a museum environment.
· Nonprofit event management.
· Networking and coordinating with nonprofit community organizations.
Qualifications: Must be currently enrolled in an undergraduate or graduate program working towards a degree in nonprofit management, history, volunteer/event management, education or related field. 
· Must possess strong oral and written communications skills. 
· Experience with planning, developing and implementing projects or events desirable. 
· Ability to work independently or as part of a collaborative team.
· Ability to multi-task and be flexible. 
· Experience as a volunteer or interest in volunteer management, preferred.  
This is a temporary position based in Frankfort. The successful intern will be paid $10.00 per hour. Timeframe is 250 hours. Exact timeframe and hours will be mutually determined by the supervisor and the successful candidate. Employee benefits are not available. Housing is not provided. 

[bookmark: _GoBack]To apply, email an application and resume to khs.hr@ky.gov. No phone calls please. Equal Opportunity Employer M/F/D. 

KHS is a state agency and membership organization that is fully accredited by the American Alliance of Museums. The KHS mission: We educate and engage the public through Kentucky’s history in order to confront the challenges of the future. 

Deadline: March 13, 2015
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