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NEW POSITION ANNOUNCEMENT
Prospect Research Associate 
The Kentucky Historical Society Foundation Inc. is a single purpose foundation, established to accept support solely for the benefit of the Kentucky Historical Society.
The Kentucky Historical Society Foundation is seeking a part-time Prospect Research Associate. This position will identify and profile individual, corporate, foundation and other donors and research prospects for annual gifts, major gifts, special project funding, capital funding and planned giving.    It will use both standard and novel prospect research techniques and tools to identify new prospects and complete donor background requests, create profile reports tailored to the needs of individual development programs, and manage research information services.

MINIMUM REQUIREMENTS      
· Bachelor’s degree OR a  minimum of 3 years of experience at a non-profit organization;
AND
· Demonstrated ability to make sound judgments and to identify unknown sources;
· Strong written and verbal communication skills, an attention to detail,  a commitment to professional ethics;
· Experience working with sensitive and confidential information;
· Extensive computer skills, including proficiency with Microsoft Office software, Raiser’s Edge, searching on-line databases and the Internet;
· Demonstrated ability to work collaboratively in a team environment and meet goals in a timely manner;
· Demonstrated research and analytical skills.

Hourly salary is $14.00.  Benefits are not included.  This is a part-time position located in Frankfort KY. Some weekends and travel may be required.

To apply, resume and cover letter to Robert F. Micou, Chief Advancement Officer, Kentucky Historical Society, 406 High Street, Frankfort, KY 40601, Robert.micou@ky.gov  No phone calls please. 
Application deadline is September 3, 2015. Equal Opportunity Employer M/F/D
To learn more about the Kentucky Historical Society, go to http://history.ky.gov.

